REQUEST FOR QUOTATIONS
From: Haki centre Organisation 
Tudor, Mombasa.













	Sign
	
	Date : 14/02/2022

	Quotation Reference No. GD01
	Quotation date : 14/02/2022
	Closing date  : 25/02/2022


Your quotation(s) are invited for the under mentioned articles, they should be VAT Inclusive. Completed Quotation Forms enclosed in plain sealed envelopes bearing the quotation number and validity period of the quote should be sent to Haki centre organisation.
	Item
	Description
	Unit of Purchase
	Quantity
	Unit Price
	Total Price
	Delivery period

	Pens
	Tepee
	pcs
	100
	
	
	

	Note books
	32 pages
	pcs
	100
	
	
	

	Flip charts
	
	pcs
	6
	
	
	

	Marker pens
	Staedtler permanent marker
	boxes
	3
	
	
	

	Printing papers
	white
	box
	1
	
	
	

	Staple pins
	
	box
	2
	
	
	

	Paper clips
	
	box
	2
	
	
	

	White out
	
	bottles
	4
	
	
	

	Pritt glue
	
	packets
	2
	
	
	

	pens
	Signature pens
	
	3
	
	
	

	pens
	Blue and black sharp pointed Bic
	box
	2
	
	
	

	File clips
	plastic
	dozen
	1
	
	
	

	Files
	Box file
	Pcs
	6
	
	
	

	Files
	Spring files
	dozen
	1
	
	
	

	Printing papers
	Coloured green, yellow pink
	1 Each
	3
	
	
	

	Flash disk
	500Mb
	pcs
	2
	
	
	

	Anti-virus
	3 user Kaspersky
	cd
	2
	
	
	

	Tonner 
	Hp LaserJet p1102
	pcs
	2
	
	
	

	Tonner
	Kyocera Task Alfa 1800
	pcs
	2
	
	
	

	Highlighters
	Different colours
	box
	1
	
	
	

	Sticky notes
	Different colours
	dozen
	1
	
	
	

	Envelopes(A4)
	A4
	dozen
	1
	
	
	

	Envelopes
	A5
	dozen
	1
	
	
	

	Pin remover
	
	pcs
	5
	
	
	

	Pen holder
	
	pcs
	3
	
	
	

	Diary
	
	pcs
	14
	
	
	

	
	
	Total
	
	
	
	


I/We hereby quote the above price(s) for the article(s) enumerated in this form and certify that these can be supplied within the period stated above.

	Seller’s Name and Address
	Sign and rubber stamped
	Name and designation
	Date




